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Student Government Association

Campus Programming Grant
Operating Procedures

The following document is designed to dictate implementation and management of
the Campus Programming Grant (CPG)

1. Purpose
a. The purpose of this grant is twofold. Firstly, the SGA has been charged
with the stewardship of student fees on behalf of the Associated Student
Body (ASB). To ensure responsible management of these funds, the SGA
sees it fitting that the fees be used to fund classroom initiated programs
on-campus. The second purpose is to provide a grant writing opportunity
for students to build professional experiences.

2. Membership to the Committee
a. The committee will be made up of the following individuals
I. Two Senators as co-chairs
ii. Director of Program Council
iii. Assistant Director of Program Council
iv. Vice President of Internal Affairs
v. Director of Campus Life
vi. Office Manager of the College Union
b. Members of the committee cannot be enrolled in any class applying for
funding, if a conflict appears, members may excuse themselves
c. Decisions about funding will be made by the committee, as a collective
decision
d. The CPG Committee must evaluate each presentation and application in
accordance with the criteria outlined in the Grant Application

3. Obligations to the Applicants
a. SGA and the Campus Programming Grant have specific obligations to all
applicants and the ASB including but not limited to:
I. Respect and full consideration of all applications

ii. Ensure compliance with all requirements of the grant

iii. Provide all necessary presentation materials to applicants including
technology

iv. Prompt and professional communication in regards to all stages of
the grant applications

4. Timeline & Schedule

a. The CPG committee will meet at least once each semester to hear
proposals and presentations of applications for the grant fund
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Timeline:
i. Application will be updated and made available to the ASB by the

third week of each semester

ii. Deadline for applications will be on Wednesday of the sixth week
of the semester

iii. Presentations will be scheduled for the seventh week of each
semester

iv. Written and verbal decisions will be distributed to each of the grant
applicants within one week of the last presentation

5. Publicity and Awareness

a.

Grant applications and information shall be provided to the ASB in the
following ways.
i. An updated copy of Grant Application shall always be available
online at the SGA wiki page
ii. Anannouncement will be made during the SGA meeting
iii.  An announcement will be placed on senate boards for two
consecutive weeks
iv. Anannouncement will be placed in all applicable campus media
entities as to when applications become available
v. An announcement will be made to the Faculty Senate

6. Funding

a.

b.

C.

d.

In accordance with Resolution # 03-04-09-2008 an account will be created
specifically for money designated for the Campus Programming Fund

At the beginning of each fall and spring semester $500.00 will be
deposited into the account

If all funds available are not dispersed the money shall roll over to the next
semester or year

The balance of the account should never be above $2500.00

7. Evaluation of the Grant

a.

In accordance with Resolution # 03-04-09-2008, in Fall 2010 the CPG
shall be evaluated to ensure that it is properly serving the purpose it was
created for

If it is found to be a successful program then the senate shall vote and
establish it as a permanent program of SGA

If it is found to be unsuccessful the Campus Programming Grant will be
discontinued

8. Modification of the Grant

a.

b.

It is the responsibility of the CPG Committee to take note of, and effect
any changes that need to be made to the process

Any suggested changes must be presented to the senate each spring
semester and be approved by a majority vote
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