
 
 

Leslie J. Savage Library       (970) 943-2053 
Gunnison, CO 81231 

College Archives & Special Collections 
Duplication Agreement 

 
The library will consider requests for photocopying, scanning, or duplicating materials 

when such duplication can be accomplished without injury to the material, when it is within 
library policy and when it is in accordance with donor agreements and copyright restrictions.   

Unless permission to publish has been granted, reproductions are to be used for personal 
research only. Supplying of a photocopy or reproduction is not authorization to publish. 
 
Permission to Publish 
• Researchers should be aware that the copyright law of the United States (Title 17, United 

States Code) provides protection for unpublished materials as well as for published works. 
Permission to publish from or to quote from previously unpublished manuscripts or from 
published items under copyright must first be obtained from the copyright holder.  

• Requests to publish material copyrighted by Western State College of Colorado must be 
obtained from the Director of Library Services or his/her representative.  

• One copy of the publication referencing materials from the College Archives or Special 
Collections will be deposited in the Library in compliance with Library policy. 

 
One-time Use Rights.  Only single, one-time use rights are granted and further use of the 
material can only be made with written permission of the Library.  Further reproduction of 
copies provided to the researcher is strictly prohibited.  Reproductions may not be sold or 
deposited with other institutions without the written permission of the Director of Library 
Services or his/her representative.  

 
Use the following format to credit all materials used in publication. 

 [Collection name] 
 Leslie J. Savage Library 
 Western State College of Colorado  

 
NOTICE 

WARNING CONCERNING COPYRIGHT RESTRICTIONS 

 

 
 
 
 
 
 
 
 

 The copyright law of the United States (Title 17, United States Code) governs the making of 
photocopies or other reproductions of copyrighted material. 
 Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction.  One of these specified conditions is that the photocopy or reproduction
is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a 
request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may 
be liable for copyright infringement. 
 This institution reserves the right to refuse to accept a copying order if, in it judgment, 
fulfillment of the order would involve violation of copyright law.
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Rev. January 31, 2003 

 
 
I have read the above statements and agree to abide by these regulations.  I agree that any use of College 
Archives or Special Collections materials will adhere to copyright law, and any infringement will be my 
sole responsibility.  I further agree that I am solely responsible for the use made of any material secured 
from Western State College and any liability resulting from use. 

 
Name (Please print) ____________________________________________________________ 
 
 
Signature _______________________________________________ Date _________________ 
 
Institution or firm (Please print) _________________________________________________ 
 
 
Address ______________________________________________________________________ 
 
 
City _____________________________ State _____ Zip ________ Phone ________________ 
 
Email: _______________________________________________________________________ 
 

 
DESCRIPTION OF ARCHIVE OR SPECIAL COLLECTIONS MATERIAL(S) TO BE 
DUPLICATED: 
Name of collection, location, and duplication method (e.g. photocopying, photography, or digital 
scanning): 
 
 
 
 
 
 
 
USE OF MATERIALS 
____ Research  ____ Publications (specify) ______________________________ 
____ Personal  ____ Display or decoration (specify) _______________________ 
 

 
DUPLICATION SERVICES 

 
Photographs – Cost of duplication plus $5.00 handling and mailing 
Photocopies Mailed – 25 ¢ per page, $5.00 minimum  
 
Prepayment requested by check, payable to Western State College of Colorado. 
 
LIBRARY USE ONLY: 
 
Permission for Duplication Granted: ___________________  Fees: ___________________________ 
 
Permission to Publish Granted _________________________________________________________________ 
 


