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Western State College of Colorado Internship Program Elementary, Secondary and K-12
	

	2011-2012
IMPORTANT DATES to REMEMBER
To Ensure Licensure
	

DUE DATE
	Completed

	REQUIRED online courses and work sample orientation for needed course software
	Available beginning August 6 and ending August 19
	August 19, 2011
	· 

	1. Information sheet
2. School calendar
3. Ensure paperwork from mentor has been returned to WSC:
· General Criteria for Selecting Mentor Teachers
· Confirmation of Internship
· W9
· Independent Contractor Status Form
	Scan and email the completed forms (1. and 2.) back to:

Nella B. Anderson at
nanderson@western.edu

	September 15, 2011
	· 

	Respond to Regional Coordinator to schedule FIRST support team meeting within 24 hours of phone call from Regional Coordinator
	Regional Coordinator will call between September 1 – October 1
	October 1, 2011
	· 

	Successfully complete ALL course work by last day of course
	Course beginning and ending dates on textbook list
	May 2012
	· `

	All mentor checklists, action plans, mentor observations, and candidate/mentor/administrator surveys mailed by you and your mentor to Sandy O’Banion
	Completed throughout program
	June 5, 2012
	· 

	Complete the work sample with all 3 ratings

	Uploaded to electronic portfolio throughout program
	First draft due June 15, 2012
All 3’s required by July 15, 2012
	· 

	Complete CDE Initial Teaching License Application process 

	NOTE: It takes CDE up to 12 weeks to process your license and EVERYTHING above must be completed before you will be recommended for a license.
	· 

	NOTE: Undergraduate students need to be aware that there will be a date in mid June that all course work will need to be completed in order to officially graduate in May 2012 You will be provided with that exact date at your last Support Team Meeting in April/May.
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